
How to copy a quiz from Blackboard to Brightspace 
 

First, why do we want to do this? Answer: Looks like Blackboard quizzes which sample questions from question pools are 

not correctly transitioned to Brightspace. Luckily, it can be fixed. You need access to the quiz in Blackboard. The error 

that you can fix following the steps hereafter is: 

 

 

1. Go into the Blackboard course. 

2. 

 

Click onto "Course 
Tools" on the left-
hand navigation 

pane. 

3. 

 

Click onto "Tests, 
Surveys and Pools". 

 

4. 

 

Click onto "Tests". 

5. 

 

Find the quiz. A fast 
way to do so is to 
"Show All" at the 

bottom right of your 
screen (scroll down 

to get there). 6. 
 



7. 

 

 
Then, search 

(CTRL+F) for the 
name of the quiz you 

want to copy to 
Brightspace. 

 
When you found it, 
click onto the little 
arrow icon after its 

name and select 
"Export to Local 

Computer". 

8. Now switch to Brightspace. 

 

9. 

Open the Brightspace course. 
 

If you transitioned the course, there is already a quiz called "Variable Names". You can use this one. We will 
delete the "empty" questions from the transition and import the downloaded questions from Blackboard. 

 
If you did not transition the course, create a new quiz first. Then, follow the steps, and ignore the deleting of 

the "empty" questions. 

 

10.1 First, we'll import the downloaded file from Blackboard as a Question Pool. 

10.2 

 

Click onto "Course 
Tools" and select 

"Quizzes". 

10.3 

 

Switch to the 
"Question Library" 

tab. 

10.4 

 

Click onto "Import" 
and select "Upload 

a File". 



10.5 

 

Drag-drop the 
downloaded file 
from Blackboard 

into the field. 

10.6 

 

Once complete 
(takes a few 

seconds), click 
"Import All". 

10.7 

 

Here are our 
question pools. 
Let's give them 

better names. You 
can do so by 

clicking the little 
arrow icon after its 
current name and 
selecting "Edit". 

10.8  

 

After clicking "Edit" 
change the name 

and hit "Save". 



10.9 

 

Do this for all 
imported 

questions. Useful 
names are 
powerful. 

 

11.1 Now we are done with the importing. Let's put the questions into the quiz. 

11.2 

 

Click onto the quiz 
where you want to 
copy the questions 

from Blackboard 
into. 

11.3 
 

Click onto "Quiz Setup". 
 

By the way, the "Preview" Button lets you take the quiz as if you were a 
student so this is how you can check if it is working correctly: 

 

"Bypass Restrictions" if the 
quiz is currently unavailable 

to students, so you can 
start the quiz. 

 
Start the quiz. 

 

This is the error we are 
trying to fix. 

Go back and click onto 
"Quiz Setup". 

11.4  

 

Under the 
"Properties" tab, 

click onto 
"Add/Edit 

Questions". 



11.5 

 

Delete the 
questions which 

did not work. 

11.6 

 

Now, click "Add" 
and then select 

"Question Pool". 

11.7 

 

Click onto "Browse 
Question Library". 

11.8 
 

 

Select the first 
imported question 
pool and hit "Add". 



11.9 

 

Give it a useful 
name, select how 
many questions 

should be sampled 
from the pool 

(probably one) and 
then hit "Save". 

11.10 Repeat for all other question pools. 



11.11 

 

After you 
completed this for 
all, it should look 

like this. 

11.12 
 

At the top of the 
screen, click "Back 

to Settings for 
Quiz: Variable 

Names". 

11.13 

 

Hit "Save and 
Close". 

11.14 

 

Now, let's see if 
the quiz works as 

expected (it 
should). 

 


